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Vacancy

Volunteer Catering Teaching Assistant

London SW11 (Clapham Junction)

10am to 4pm, Mondays and Tuesdays

Do you have:


· Level 1 Food Hygiene Certificate?  
· Experience of working in catering?  
· Good communication skills?  
· Experience of working with people from different backgrounds and with different abilities?

SHARE Community is looking for a volunteer to support the catering project as a teaching assistant.

This role will be subject to an enhanced CRB check.

To Apply:

Please download and complete the relevant application pack below.  If you have any questions or require more information please contact Clare Miles at clarem@sharecommunity.org.uk or call 020 7801 9825. 

All applications can be returned either by email to clarem@sharecommunity.org.uk or by post to: 

Clare Miles
SHARE Community
64 Altenburg Gardens
London
SW11 1JL

Please note that due to our commitment to equal opportunities, CVs will not be accepted.
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Role Description

Volunteer Catering Training Assistant

Days: 


Monday and Tuesday

Hours:


10:00 – 4:00 





Supervisor:


Catering Trainer

Location:


SHARE Community, 64 Altenburg Gardens, SW11 1JL

Main responsibilities

1. To help set up the practical lesson each morning and clear up after the lesson.

2. To monitor and track students’ progression when using kitchen equipment and knives, ensuring their safety at all times.
3. To work closely with the tutor and have a good understanding of the lesson.
4. To be able to step in and cover for the tutor at any time during the lesson.
5. Covering and labelling of all cooked food before the end of the day.

6. Supporting the monitoring of kitchen equipment (fridge, freezer) to ensure they are in good working order and being operated correctly.

7. To monitor and log temperatures.

8. To help the tutor with the preparation and presentation of students portfolios for quality assurance checks.

9. To give feedback to tutor of ideas for improvement to the project or wellbeing of the students.

This role is subject to an enhanced CRB check and references demonstrating catering experience


Person Specification

Volunteer Catering Training Assistant



Essential Qualifications

· Level 1 Food Hygiene Certificate.


Essential experience

· Experience of working in catering.

· Experience of working with people from different backgrounds and abilities.


Essential skills

· Excellent communication skills.

· Good team working skills and the ability to motivate people


Essential Personal Qualities

· A strong commitment to the inclusion of disabled people in all aspects of life, including employment.

· The ability to work within a framework that values diversity and a commitment to Equal Opportunities.

Desirable Qualifications
· Level 2 Food Hygiene certificate

· PTTLS qualification

· First Aid certificate


Desirable Experience

· Understanding of the barriers to learning/employment for people with disabilities.


Desirable Skills:

· Good timekeeping and reliability.


	Volunteer Application Form



	To be returned to clarem@sharecommunity.org.uk or post to:  Clare Miles, SHARE Community, 64 Altenburg Gardens, London SW11 1JL 



	Section 1                                           PERSONAL DETAILS


	Application for position of:  Volunteer Catering Teaching Assistant

	Last Name:


(Mr/Mrs/Miss/Ms) 



	First Names: 




	Address:
	Telephone: 

	Home:




	Email:
	
	Mobile:



	Please state exactly where you saw this vacancy advertised:


	Do you hold a current driving licence?


	Yes / No

	Have you ever been convicted of a criminal offence?


	Yes / No

	If yes, please give details:

Please note that, on this application form, you are not under any obligation to give an answer that includes any conviction that is “spent” under the Rehabilitation of Offenders Act 1974. However, as this placement involves working with vulnerable adults, if your application is successful, you will be required to provide an “enhanced disclosure” from the Criminal Records Bureau before an offer of placement can be confirmed. SHARE Community will meet the cost associated with obtaining that disclosure.




	Section 2                          

QUALIFICATIONS


	School, College, University etc.
	Qualifications Gained

	
	Level

eg GCSE, HND,

DEGREE etc
	Subject or

Area of Study
	Results

	
	
	
	

	
	
	
	

	Training:  Please list any training undertaken which is relevant to this appointment as detailed in the role description



	Date:
	Training Course(s):
	Date:
	Training Course(s):

	
	
	
	

	
	
	
	

	Have you had training or experience with people with disabilities? 

If yes, please describe your training and/or experience
	Yes / No



	


	Section 3                      CURRENT OR MOST RECENT EMPLOYMENT/PLACEMENT



	Name and Address of current or most recent employer/placement:



	Position held:

	Date appointed:


	Period of notice required:

	
	Date left (if applicable):

	

	Please give a brief outline of responsibilities / job purpose:



	Section 4   PREVIOUS EMPLOYMENT/PLACEMENT: List the 2 jobs/placements held before your current position


	Previous Employer(s) & Address


	From
	To
	Post held

	1


	
	
	

	2


	
	
	


	Section 5                                     PERSONAL STATEMENT

	Having read the Role Description and Person Specification, please give the reasons why you have applied for this volunteer position and describe any skills and experience you have gained which are relevant to the advertised position.  You may attach an extra sheet of paper as necessary.




	Section 6     
 REFERENCES

	Please supply the names, addresses and telephone numbers of two referees.  If possible, one of them should be your current or most recent employer. The other referee could be someone you worked for as a volunteer, or a former teacher or lecturer. A relative or friend may not act as a referee.  No appointment will be made until satisfactory references have been received.  References will be taken up after the interview.


	1


	2


	Section 7                                       STATEMENT


	I certify that the information provided in this application form is correct and I understand that the provision of false information or the withholding of key information, either expressly or implicitly, either in this application form and/or through any other part of the selection process, will result in the disqualification of my application or in my dismissal if the facts come to light after my appointment.

	Signature of Applicant:



	Date:



Equal Opportunities Monitoring Form

	In order to help us with our equal opportunities monitoring, please complete the questions below.  Please note, that this page will be detached from the application form by the HR Administrator prior to your application being seen by the interview/shortlisting panel.

Please tick   (   where applicable.  Please leave any question blank if you prefer not to answer.
NOTE: Any information supplied will be held in strictest confidence under the Data Protection Act (1998) but may be used for statistical purposes only. 

	
	
	

	1.  Title of job/placement applying for
	
	

	
	
	

	2.  Date of Birth
	d
	d
	m
	m
	y
	y
	y
	y
	

	
	
	

	3.  Nationality
	
	

	
	
	

	4.  Gender
	
	

	
	
	

	5. Which of the following do you feel best describes your ethnicity?

	White
	
	Asian or Asian British
	Chinese or Other Ethnic Group

	1. British
	 FORMCHECKBOX 

	
	8. Indian
	 FORMCHECKBOX 

	
	15. Chinese
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	
	

	2. Irish
	 FORMCHECKBOX 

	
	9. Pakistani
	 FORMCHECKBOX 

	
	16. Other
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	
	

	3. Other White
	 FORMCHECKBOX 

	
	10. Bangladeshi
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	11. Other Asian
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	Mixed
	
	
	Black & Black British
	
	
	
	
	

	4. White & Black Caribbean
	 FORMCHECKBOX 

	
	12. Caribbean
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	5. White & Black African
	 FORMCHECKBOX 

	
	13. African
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	6. White & Asian
	 FORMCHECKBOX 

	
	14. Other Black
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	7. Other Mixed
	 FORMCHECKBOX 

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	6a. Do you consider yourself to have a disability? 
	
	Yes
	 FORMCHECKBOX 

	
	No
	 FORMCHECKBOX 

	

	6b. If yes, please state the nature of the disability.  If you are successful, would you need any adjustments to carry out the role?

	

	

	

	7. Please state your religion:
	

	
	

	8. Please state your sexual orientation:
	

	
	


Please return your Application Form and Equal Opportunities Form to:
clarem@sharecommunity.org.uk
Or (if you do not have access to email): 

Clare Miles
SHARE Community

64 Altenburg Gardens

SW11 1JL

Equal Opportunities Monitoring Form
	In order to help us with our equal opportunities monitoring, please complete the questions below.  Please note, that this page will be detached from the application form by the HR Administrator prior to your application being seen by the interview/shortlisting panel.
Please tick   (   where applicable.  Please leave any question blank if you prefer not to answer.
NOTE: Any information supplied will be held in strictest confidence under the Data Protection Act (1998) but may be used for statistical purposes only. 

	
	
	

	1.  Title of job/placement applying for
	
	

	
	
	

	2.  Date of Birth
	d
	d
	m
	m
	y
	y
	y
	y
	

	
	
	

	3.  Nationality
	
	

	
	
	

	4.  Gender
	
	

	
	
	

	5. Which of the following do you feel best describes your ethnicity?

	White
	
	Asian or Asian British
	Chinese or Other Ethnic Group

	1. British
	 FORMCHECKBOX 

	
	8. Indian
	 FORMCHECKBOX 

	
	15. Chinese
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	
	

	2. Irish
	 FORMCHECKBOX 

	
	9. Pakistani
	 FORMCHECKBOX 

	
	16. Other
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	
	

	3. Other White
	 FORMCHECKBOX 

	
	10. Bangladeshi
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	11. Other Asian
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	Mixed
	
	
	Black & Black British
	
	
	
	
	

	4. White & Black Caribbean
	 FORMCHECKBOX 

	
	12. Caribbean
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	5. White & Black African
	 FORMCHECKBOX 

	
	13. African
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	6. White & Asian
	 FORMCHECKBOX 

	
	14. Other Black
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	
	
	
	
	

	7. Other Mixed
	 FORMCHECKBOX 

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	6a. Do you consider yourself to have a disability? 
	
	Yes
	 FORMCHECKBOX 

	
	No
	 FORMCHECKBOX 

	

	6b. If yes, please state the nature of the disability.  If you are successful, would you need any adjustments to carry out the role?

	

	

	

	7. Please state your religion:
	

	
	

	8. Please state your sexual orientation:
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