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	Job Application Form



	Share welcomes applications from everyone. We focus on ability. CVs will not be accepted. Please return both your completed application form and separate equal opportunities form, as word documents, by email to hradmin@sharecommunity.org.uk. Please put your name and the job title in the email subject line. If you are disabled or wish to discuss submitting your application in a format, please call HR on 0208 050 4162 during office hours.


	Section 1                                           PERSONAL DETAILS


	Application for position of: 

	Full name: 




	Address:



	Email:

Telephone: 



	Please state exactly where you saw this job vacancy advertised:



	Are you legally eligible for employment in the UK?


	Yes / No



	Do you hold a current driving licence?


	Yes / No

	Have you been convicted of a criminal offence which is not “spent” under the Rehabilitation of Offenders Act?


	Yes / No

	If yes, please give details below (or a separate, confidential letter, to Share’s HR Manager. We guarantee that this information will only be seen by those who need to see it as part of the recruitment process):

Please note:  On this application form, you are not under any obligation to give an answer that includes any conviction that is “spent” under the Rehabilitation of Offenders Act 1974. However, as this employment involves working with vulnerable adults, if your application is successful you will be required to provide an enhanced disclosure from the Disclosure and Barring Service before an offer of employment can be confirmed. Share Community will meet the cost associated with obtaining that disclosure.


	Section 2                          QUALIFICATIONS AND EXPERIENCE


	Year
	School, College, University etc.
	Qualifications gained

	
	
	Subject 
	Level
	Result / Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Training:  Please list any training undertaken that is relevant to this vacancy.  

	Year
	Training Course

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Experience:  Please tell us about your relevant experience. You will have a chance to expand and provide examples later in the personal statement. (Max 150 words)



	Section 3                      CURRENT OR MOST RECENT EMPLOYMENT



	Name and address of current (or most recent) employer:



	Position held:


	Date started (mm/yy):



	Period of notice required, if applicable:



	
	Date left (mm/yy):




	Reason for leaving / wishing to leave :

	Please give a brief outline of responsibilities and job purpose:




	Section 4   PREVIOUS EMPLOYMENT: List the jobs held before your current or most recent position, covering the last 10 years. Please add extra rows if needed.

	Previous employer name & address
	Date from
(mm/yy)
	Date to
(mm/yy)
	

	1


	
	
	Position held and brief description of role:



	
	
	
	Reason for leaving:



	2


	
	
	Position held and brief description of role:



	
	
	
	Reason for leaving:

	3


	
	
	Position held and brief description of role:



	
	
	
	Reason for leaving:

	Section 5                                     PERSONAL STATEMENT

	Please give the reasons why you have applied for this post and describe any skills you have which are relevant to the position. Please address each criteria set out in the person specification, providing examples of how you meet each criteria. Please aim for approximately 150 - 200 words, per criteria.


	Section 6     
REFERENCES

	Please supply full contact details for two referees below.  They should be your two most recent employers.  If you have not worked for two employers, please provide an alternative professional reference and explain their relationship to you. Referees should have known you for at least two years.

No appointment will be made until satisfactory references have been received.  References will be taken up after the interview.

	1 – Current (or most recent employer)

Name:

Organisation:

Address:

Postcode:

Email Address:

Telephone:

Relationship to you:

Dates employed
From:

To:

Dates known:
             From:

To:



	2 – Previous employer

Name:

Organisation:

Address:

Postcode:

Email Address:

Telephone:

Relationship to you:

Dates employed:
From:

To:

Dates known:
             From:

To:





	Section 7      
 STATEMENT:

I certify that the information provided in this application form is correct and I understand that the provision of false information or the withholding of key information, either expressly or implicitly, either in this application form and/or through any other part of the selection process, will result in the disqualification of my application or in my dismissal if the facts come to light after my appointment.

	Signature of applicant:

(please type your name if you are submitting your application form electronically)
	Date:
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